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TRIP 22

Brief 5: Materials to support the delivery of T Level Foundation Year in Business and administration

This T Level Resource Improvement Project (TRIP) has produced a range of learning materials, developed by an experienced T Level Foundation Year provider. These learning materials support an applied approach to the delivery of a specific National Technical Outcome in the T Level Foundation Year in Business and administration.

Produced by Newbury college, this TRIP provides an accessible Framework for Learning, lesson plans and supporting learning materials. Together, these will enable learners to develop the skill of collaboration. This skill is key to achieving National Technical Outcomes (NTOs) for the T Level Foundation Business and administration route and in particular Outcome 3: Collaborate as a team member to develop sustainable business systems for business activities

This resource introduces learners to the knowledge, skills, and behaviours necessary for working in team settings, planning sustainable systems, and fostering an understanding of core business principles. The key areas which are focused on in this resource are:

Knowledge of business systems and sustainability:
· Understanding the systems and processes used in businesses.
· Exploring sustainability principles, including national and international goals, sustainable procurement, and supply chain management.
Teamwork and communication:
· Team dynamics, roles, and responsibilities.
· Effective communication, including active listening, non-verbal techniques, and document production.
Management basics, technical systems and digital skills
· Application of digital tools for collaboration, data organisation, and documentation.
· Use of software for developing and presenting business systems.
Behaviours and attitudes
· Promoting inclusivity and ethical practices within teams.
· Awareness of unconscious bias and its impact on performance.
The structure follows a logical progression where each lesson builds upon prior knowledge and prepares learners for increasingly complex thinking tasks. Throughout the lessons the teacher is encouraging their learners to explore additional topics and where relevant use further examples from the industry. The sequencing of learning reflects a progression from foundational knowledge to applied skills, supporting learners as they build competence and confidence in collaboration, sustainability, and business systems. It integrates key principles of pedagogy, ensuring learners are guided through a structured pathway that combines theoretical understanding with practical application

The resources include:
· a Framework for Learning to show one approach to scaffolding and sequencing developing knowledge and skills for the National Technical Outcome specified  
· ten sequenced lesson plans which cover 20 hours of learning 
· learning materials to support each lesson which enables the delivery of the 20 hours of learning

The overall outcome of learning from this resource is for learners to be able to effectively participate in an integrated team project, requiring learners to synthesise their learning and apply it to a case study. The final project allows learners to demonstrate their learning in a practical, industry-relevant task, mirroring the demands of the T Level Employer Set Project (ESP) on the T Level, supporting learners progression.

Each lesson has a lesson plan, with a range of supporting materials such as learner activities, links to websites and other media, handouts and case studies. There is also a separate slide deck to be used to support delivery of the ten lessons and a spreadsheet

Downloadable resources

	Word document including introduction, Framework for Learning, ten lesson plans and associated supporting resources.
	1

	PowerPoint to support lesson plans
	1

	Spreadsheet
	1
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