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T Level Professional Development expenses claim form
(v4 - last updated 13 March 2025)

· Please read the T Level Professional Development remission funding and expenses policy in full before completing this form.
· Please complete one form per person.
· Claims cannot exceed £250 per person unless prior approval has been obtained as outlined in the T Level Professional Development remission funding and expenses policy.
· It is not necessary to include receipts with this form, but the attendee should provide you with their receipts for your records.
· If you have any queries, please email enquiries@etfoundation.co.uk.

	Name of provider
(e.g. name of college/school/org.)
	

	Name of attendee

	

	Attendee’s email address

	

	Course/event title

	

	Course/event date/s

	

	Date
	Details of claim
e.g. train travel, car journey, taxi, hotel, subsistence
	If relevant: Mileage
e.g. 115 miles x £0.45
	Cost
£

	

	
	
	

	

	
	
	

	
	

	
	

	

	
	
	

	

	
	
	

	

	
	
	

	Total

	£




	Declaration


	I confirm that the amount claimed represents expenses which were incurred during an ETF organised course/event as part of the TLPD offer.


	Signature

	


	Date of Signature
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